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HHOJIOXEHHE OB OBPABOTKE ITEPCOHAJIBHBIX TAHHBIX

1. Obure noIoxKeHust

1.1. Hacrosuee [Tonoxenue nmo o6paboTke mepcoHAIBHBIX JAHHBIX (najee -
Ilonoxenue) pazpaboTaHO B COOTBETCTBUM ¢ TpyHOBBIM KomekcoM Poccuiickoit
Oenepanun, Koncturynuel Poccuiickoit ®@enepauuu, PemepalbHBEIM 3aKOHOM
ot 27.07.2006 r. Ne 152-@3 «O nepcoHaNBHEIX IaHHBIX», DenepalbHbIM 3aKOHOM
or 29.12.2012 r. Ne 273-®3 «O06 obpazoBanuu B Poccuiickoit ®eneparumy,
I'paxpanckuM konmekcoMm Poccuiickoli @epnepauuu, [lpaBuiiaMu BHYTPEHHETO
pacnopsanka MBbOY «llIxona ms nerert ¢ OB3» (masiee -« YupexaeHue).

1.2. Ilenero panHoro IlonoxeHus sBIsleTCS OIpeAeNieHHe IIOJUTHKU
U ycloBUU 00paboTKM M 3aIIUTHl MEPCOHANBHBIX JAHHBIX PaOOTHHUKOB U HX
OMM3KUX PpONCTBEHHWKOB, YBOJEHHBIX TpPaxJaH, COUCKATEeNeld Ha 3aMelleHue
BaKaHTHBIX JIOJDKHOCTEH, o0ydJaroruxcs, uX pOIUTENeH/3aKOHHBIX
npeacTaBuTeNei (nanee — cyObeKThl IepCOHANIBHBIX TaHHBIX ).

1.3. IlepconanbHble MaHHBIE OTHOCATCS K KaTETOPHH KOH(PUIEHIHATHLHOU
uHGopManuy. PexuM KOH()UASHIIMATFHOCTH MEePCOHANBHEIX JAaHHBIX CHUMAETCS
B  cioydasx  o0e3NMYMBaHMS ~ WJIHM 10  WCTEYEHHM  YCTAaHOBIEHHOIO
3aKOHOATEIbCTBOM CPOKa XPaHEHUs. :

1.4. Hacrosmee IlonoxkeHue yTBepxAaeTcs ¥ BBOJUTCS B JelCTBHE
IpUKa30M JUpEKTOpa YUpEeXKOCHUS U SBIAETCA 0053aTEeNbHBIM [JIsI UCIIOJHEHUS
BCEMH pabOTHHKaMU, UMEIOIUMHU JOCTYI K IEePCOHAIBHEIM JaHHBEIM CyOBEKTOB
TIePCOHANBHBIX TaHHBIX.

1.5. Hacrosmee IlonoxeHue BCTymaeT B CHIY ¢ MOMEHTa €ro yTBEP)KICHHUS
IUPEKTOpPOM Y4YpexKIeHUs U JeHCTByeT OecCpoYHO, OO0 3aMEeHbl €ro HOBBIM
[Tonoxenuem. Bee namenenus B [lonoxkeHue BHOCSATCS IIPUKA30M.

II. OcHOBHBIE MOHATHUS U COCTAB IEPCOHAIBHBIX JaHHBIX



2.1, Jlns nenen HacTosmero IIOJOXEHHS WCIIONB3YIOTCA CIICTyIOIIHe
OCHOBHEIE TIOHSTAS: _
.. - TepcoHalbHBIC MNAHHbIE DPaGOTHHEKA M €ro GIM3KUX POJICTBEHHUKOB,
" yBOICHHOrO TPAXJIAHKHA, COMCKATEIT Ha 3aMEIICHHe BAKAHTHOM JIOJDKHOCTH,
06Y9aioMerocs M €ro 3aKOHHOTO TpefcTaBuTels — Jnodad HHEpOpPMALIHS,
OTHOCSIIAACH TPAMO MM KOCBEHHO XK CyOBEKTy TNEPCOHANBHBIX JAHHBIX X
“Heofxom@Mas IS WCTIONHEHHS QYHKIMA X IONHOMOYHH, BO3NOKEHHEIX HA

: - Yupexnenue;

' .omeparop - ToCy/JapCTBEHHEI OpraH, MyHHIMIATBHBIN OpraH, JOPHIHIeCKOe
win (E3MYecKoe ML, CaMOCTOSTENBHO WJTM COBMECTHO C APYTHMH JIHIAMH
OpTaHu3yIoLIHe U (FUTH) OCYIIECTBILTIONINAE 06paboTKy MepCOHANLHEIX NaHHBIX, &
Takke ONpefelsiomume lerd o0palOTKE IepPCOHANBHBIX [@HHBIX, COCTaB
[IEPCOHATBHEIX [JAaHHBIX, ITOIJIE)KAIIIX obpaboTKke, HEHCTBUAL (omeparun),
COBEpIIAEMEIe C IEPCOHAIBHBIMY JaHHBIMH;

- 06pafoTKa MepCOHANBHBIX JAHHBIX - COOP, CHCTEMATU3ALMS, HAKOIUICHAC,
XpaHCHUE, YTOYHEHHE (o6bHOBIIEHKE, H3MEHeHHUE), HCIIOTH30BaHUE,
pacTpocTpaHeH:e (B TOM YHCIC Iepefada TPeTbHM JIHIaM UL OCYIIECTBIICHEL
nedicTBui mo obMmeny uHGpopmanumel), 00e3TMIMBAHKE, BIIOKHPOBAHHUE
IepCOHANbHBIX [AaHHBIX, & TakKe OCYIICCTBICHHE JOOBIX HWHEIX JeHCTBHH,
TIpeLyCMOTPEHHBIX IEACTBYIOIINM 3aKOHOAATEIECTEOM PO. |

- KOH(HIEHIMATPHOCTh  [IEPCOHANBHBIX  MAHHBIX - 00s3aTeNbHOE
I8 COBIEOMEHHS MOJDKHOCTHEIM JIMLOM YUPEeXICHHS, [OIYyHHBIICIO AOCTYI
K TIEPCOHANGHEIM MA@HHBIM CyOBeKTa IIEPCOHANBHBIX IaHHDIX, TpeGoBaHue
He IOIYCKATh MX DacHpOCTpaHeH:Ms 0e3 COrnachs cyOBpexTa IMepCOHABHBIX
TTaHHBIX.

- pacHpOCTpaHEHHE MEPCOHAIBHBIX NAHHBIX - NefiCTBYS, HaIpaBICHHBIC
Ha TIepeady IEPCOHAIBHEIX JaHHEIX HeOrPaHMICHHOMY KPyTy JIHLL.

.  WCHONb30BAHWE IEPCOHANBHBIX JAHHBIX - [OEHCTBHA (omepariun)
¢ IIEPCOHAIBHBIMY NaHHEIME, COBEPIIASMBIE [0JDKHOCTHBIM JIHIOM VupexaeHus
B IeJISIX IPUHATHS PEIIeHMH WM COBEPIICHUS HHBIX IeHCTBUH, ITOPOXKIAOIINX
IOPHIMYECKHEe IOCIENCTBAS B OTHOILCHIHH CyOBEKTOB TEPCOHANBHBIX JAHHBIX
b0 MHEIM 00pa3oM 3aTpardBalolIyX HX IpaBa ’ cBOBGOIBI WM IIpaBa U CBOOOIBI
ApYTHX JHL.

- GIIOKMPOBAHHME TEPCOHABHBIX JAHHEIX - BPEMEHHOC IIPEKPAICHHE cbopa,
CHCTEMATH3AIMY, HAKOTLIEH s, UCIIONB30BaHuUs, PACIPOCTPAHEH!S IIEPCOHATILHBIX
J[AHHBIX CyOBEKTA EPCOHANBHBIX AHHEIX, B TOM THCIE UX PACIIPOCTPAHCHHA.

- 0Be3THYMBAHHE TIEPCOHAIBHEIX JaHHEIX - IeHCTBHUA, B PE3YIIBTATC KOTOPBIX
HEBOSMOJKHO OTIPEHENHTE IPUHA/IEXHOCTE IIEPCOHANBHBIX NAHHBIX KOHKPETHOMY

cyOBEKTY IePCOHATBHEIX JaHHBIX.



- 00IIenOCTYHBIE epCOHANIBHBIE JaHHBIE - IEPCOHANbHBIE AaHHbIE, HOCTYII
HEOrPaHHYEHHOr0 Kpyra JIUIl, K KOTOPBIM IIPENOCTaBIeH C COIjlacus CyOBeKTa
[EPCOHANBHBIX JAHHBIX MM JaHHbIE, HAa KOTOpPhlE B  COOTBETCTBUHU
¢ (emepalbHBIME 3aKOHAMH He pacIpOCTpaHseTcs TpeOoBaHHE COONIIONEHHS
KOH(HUIEHIIMATBEHOCTH.

- uH(popManus - cBefeHHus (COoOOIIeHMs, NaHHbIE) HE3aBUCHMO OT (OPMEI
WX TIPeICTaBICHUS.

2.2. K mepcoHajibHBIM HAHHBEIM pabOOTHHKOB YUpeKIeHUS (B TOM 4YHCIE

VBOJIEHHOTO) OTHOCSITCSI:

- haMuIUs], UMs1, OTUECTBO, JaTa POXKAEHHS, MECTO POXKIEHNS;

- I'PaXIAHCTBO, 3HAHME HHOCTPAHHOIO SI3BIKA, CBeJeHHMs 00 00pasoBaHUU
(komust moKyMeHTa 00 00pa3oBaHMM), CBEIEHHSA O TPYZOBOM U OOIIEM CTake,
COCTOsIHHE B Opake, COCTaB CEMBH;

- JaHHBIE I1aCIIOpTa WIM HMHOTO JOKYMEHTa, YIOCTOBEPSIOIIEro JIHYHOCTH
(komus namHOro mokymenta), IHH, HOMep CTpaxOBOTO CBHAETENHCTBA (KOMUS
JIAHHOTO TOKYMEHTa), KOHTaKTHbIE JaHHBIE paOOTHHKA;

- CBEJICHHS O BOMHCKOM yUerTe;

- 3aHUMaeMas JOJKHOCTE;

- cBeleHHs 00 aTTeCTallMd, NOBBIIICHUH KBATM(OHUKALUU, NEPENOATOTOBKE,
onbiTe paboThl, MpodecCHoHaNbHOIl NepenoAroTOBKE, ypOBeHb 00pasoBaHMus, O
HOOLIPEHMSIX U HAarpagax, ob OTIycKax;

- aproOuorpaduueckue HaHHBIE, MECTO PabOTHl MM y4eObl UICHOB CEMBH
¥ POJCTBEHHUKOB;

- (poTomzobpakeHue;

- cBelieHHs 0 3apaboTHOM niare paboTHHKA,

- CBEJICHHS O COI[MANIbHBIX JIIOTaX;

- comepkaHMe TPYOOBOTO JOroBopa MW JOroBOopa Ha IONydeHHE
00pa3oBaTeNbHEIX YCIIYT;

- TWYHBIE JIeJ1a U TPYAOBbIE KHIKKH paOOTHUKOB;

- pe3ynpTaThl MEIUIMHCKOro OOCIeNoBaHHs Ha IPEAMET TOMHOCTH
K OCYIIIECTBIICHHIO TPY/IOBBIX 0053aHHOCTEN.

2.3. K nepcoHaIbHBIM TaHHBIM 00y4arouXxcsl, BOCIIUTAHHUKOB OTHOCATCS:
(amMunyst, ¥Ms, OTYeCTBO (TIOCIEIHEE - TP HATUIHH),

- JlaTa poXKAeHus,

- TIouI,

- MECTO PpOXICHHS, aJapeca perucTpaldd W (QaKTHYECKOro MecTra
TPOKUBAHHUS;

- cIipaBKa 00 MHBAIHIHOCTH;
- 3axmouenue [IMIIK;



. CBeleHHS O MecTe OOYHeHWs, IPOMEXYTOIHBIH ¥ WTOTOBEBIH PE3yIBTaT
yCIIeBAEMOCTH,

- CBEJEHHMS, COIEpPIKAINHecs B CBHACTENIBCTBE O POXICHHH (HoMep 3ammcH
aKTa ©O PpOXIEHWH, JaTa TOCYIapCTBEHHOH DETHCTPAalMH POXICHUA - H
HaFMEHOBaHKE OpraHa, KOTOPEIH IPOU3BEI FOCy IapCTBEHHYIO PETHCTPALIHIO),

- cBemeHus 00 MHOM TOKyMEHTE, yIOCTOBEPSIOIEM ITIHOCTE (macropT),

- hotorpadus,

- CHUJIC,

- MeUITHHCKUHN TIOJTHC,

- IDaHHBIE O COCTOSHHH 3I0POBbA (B 06BpeMe HEOOXOAMMOM UL IOCTyma K
06y IeHIIO ¥ CO3/IaHMs OTITHMANBHBIX ycroBr 00yIeHN),

- uHObOpMamEs 00 y4acTHH M pesyibraTax ydacTHi B KOHKYpCax,
oTHMIHManax, QecTUBANIX, KOH(QEPEeHINIX, COPEBHOBAHMAX U NPYTHX MaCCOBBIX
MEPOIPHUATHIX.

7.4. K mepcoHAlbHEIM MaHHBIM COMCKATeNs Ha 3aMCIICHHE RAKAHTHOH

JOJDKHOCTH OTHOCSTCA!

- (aMyIIHs, MMS, OTUECTBO, aTa POXKIEHUS, MECTO POKICHILA;

- IP@XIAHCTBO, 3HAHHE WHOCTPAHHOIO S3bIKA, CBEICHI o0 o0pa3oBaHiH,
CBEIEHHUS O TPYOBOM U 06IIeM CTaXe, COCTOAHME B Gpake, cOCTaB CEMBH;

. JaHHBIE TACHOPTa HIA WHOTO NOKYMEHTSI, YHOCTOBEPSIOIIEro JHTHOCTE,
KOHTAKTHBIE JTaHHbIC;

- CBEZICHHS O BOMHCKOM Y4eTe;

- asrobuorpaduyeckde IaHHBIC, npenpymee(ue) MecTo(a) paboTEI
AITH yae0Bbl;

- pesyNeTaThl MEMHUIIMHCKOTO ofcieqoBaHUs Ha TIPeIMET TOJHOCTH
K OCYIIECTBIICHHIO TPYLOBBIX 00513aHHOCTEH.

2.5. Komruiekc HIOKYMEHTOB, CONPOBOXIAOIIAA ITPOLECC ohopMITEHKT
TPYIOBBIX OTHOMIEHHH paboTHMKA B VupexHeHur IpPH €ro IpHeme, NepeBoie
{ YBOJGHEHUH. '

2.5.1. HWudopmarnms, IpeAcTaBIeMad paGOTHUKOM TMpPH IOCTYILICHHH
ma paboTy B YUpexIeHHe, [OKHA HMETh HOKyMEHTATBHYI0 ~ (QOpMY.
[Ipu 3aKmOYeHHH TPYTOBOTO IOTOBOPa B COOTBETCTBHH CO CT. 65 Tpynosoro
xomexca Poccuitickoit Demepaluyl JIMLO, TOCTYNAOMES Ha paboTy, IpenbABIACT
paboToAaTelo:

- TPYHOBYIO KHIDKKY, 38 HCKIIOUEHHEM CIIyacB, KOTZa TPYIOBOH IOTOBOP
3aKITFOYaeTCs BIIepBble MM DPaOOTHHK IIOCTYIIACT Ha paboTy Ha YCJIOBHAX
COBMECTHTEIIECTRA, MO0 TPYHOBAs KHIDKKA y paboTHHKa OTCYTCTBYET B CBSI3K
C €€ yTPaTO MIIH 10 JXPYTHM HMPHIHEAM;

- CTPaxoBOE CBHIETENBCTBO IOCYIaPCTBEHHOIO [IEHCHOHHOTO CTPaxOBaHUA,




- JIOKyMEHTBI BOMHCKOTO Y4eTa - Ui BOEHHOOOS3aHHBIX U JIHLL, TOIIEKAIX
BOMHCKOMY yUETY; |

- IOKyMeHT 00 00pa3oBaHMM, O KBaTHU(QHUKAINN WIM HAJIWYUM CIIELUaNbHBIX
3HaHWH - MPHU MOCTYIUICHUH Ha padoTy, TPeOyIOLIYIo CIENHAIbHBIX 3HAHUH HIIH
CIelHalIbHOHN IIOATOTOBKH;

- cBUJIeTeNbCTBO O nprucBoenny MHH.

2.5.2. TIpu odopmieHnn pabOTHHKAa B YUpekaeHHe pabOTHHKOM OTAENa
KaJpoB 3amonHsgeTcs yHuuuuposaHHas Gopma T-2 «JIuyHas KapTouka
paboTHHKA», B KOTOPOU OTPaKAIOTCS CIEMYIOIINe aHKeTHBIE M OHorpadudeckue
IaHHbIe paboTHHUKA!

- obuue ceemenus (@.M.0. paboTHuKa, naTa pOXKIEHUS, MECTO POXKICHUS,
IpaXkJIaHCTBO, 0Opa3oBaHWe, mpodeccus, cTax paboTbl, cOCTOsIHME B Opake,
ITacIOPTHEIE JaHHEIE);

- CBEJIEHUS O BOMHCKOM y4eTe;

- TaHHBIE O IIpHeMe Ha padoTy;

B nanpHeHeM B IMYHYIO KAPTOYKY BHOCATCS:

- CBEJIEHUS O IIepeBo/iaX Ha IpyTyio paboty;

- cBelleHus 00 aTTeCTalllH;

- CBEJICHUS O MOBBILICHUH KBAIA(HAKALINY;

- CBeZIeHHs 0 IPo(heCcCHOHATIBHOMN IEPENOrOTOBKE;

- CBeJIeHUs 0 Harpagax (IMOOLIPEHUX ), IOYETHBIX 3BaHUAX;

- CBeJIeHHs 00 OTIIyCKaX;

- CBEJIEHHS O COIMaJIbHBIX TapaHTHIX;

- CBEJIEHUS O MECTE XKUTEJIbCTBA ¥ KOHTAKTHBIX Tele(oHax.

2.5.3. B otjene KaapoB YUpexkIeHUs CO3JAIOTCA M XPaHATCS CIENYIOLIke
TPYNIEl  JOKYMEHTOB, COZEpXKalllie JaHHble O pabOTHUKAX B EIHHUYHOM
WJIM CBOJTHOM BHIE: L

2.5.3.1. JIOKyMEHTBI, COJAepKallhe IIePCOHANbHBIE JaHHBIE PaOOTHUKOB
(KOMILIEKCH JTOKYMEHTOB, COIIPOBOX/IAIOIIME IIporiecc O(QOPMIEHHs TPYHOBBIX
OTHOILIEHHE TIpu TpHeMe Ha paboTy, IepeBOAE, YBOJBHEHHH; KOMIUIEKC
MaTepUalioB TI0 aHKETHPOBAHUIO, TECTUPOBAHHUIO; IIPOBEACHUIO COOECEJOBAHMMN C
KaHIMIAaTOM Ha JOIDKHOCTh; IOMJIMHHUKMA W KOIHMH IIPUKa30B II0 JHYHOMY
COCTaBy; JIMYHBIE Jiella W TPYJAOBble KHIKKA PabOTHHMKOB; JIeNa, COJAEepIKallpe
OCHOBaHMA K IIpHKa3zy II0 JIMYHOMY COCTaBy; nejla, COACpXKalllue MaTepHasl
arTecTan  pabOTHHUKOB; CIy)keOHBIX  pacclefOBaHUM; CIIPaBOYHO-
MHQOPMAIMOHHEIH OGaHK [aHHBIX II0 TIepCOHANy (KapTOTeKH, JKYPHAIbI);
MO/UIMHHAKA U KOIHM OTYETHBIX, aHAJMTHYECKMX W CIIPABOYHBIX MAaTECPUAIIOB,
IIepefaBaeMBIX PYKOBOJACTBY  YUPEXKIEHHH, DPYKOBOIHUTENSAM CTPYKTYPHBIX
IIO/Ipa3ieNieHnii; KOMUHM OTYeTOB, HAIpaBJIAEMBIX B [OCYIApCTBEHHBIE OpraHbl



CTATHCTHKH, HAJTOTOBEIE HHCIIEKIIHY, BEIIECTOAIHE Opratsl yIIPaBJIeHNd U JPYTHe
YIpEKICHAL).

25372, JloKyMeHTamus [0  OpraHM3alil paloTEl  CTPYKTYPHBIX
nofipaseieHut (MONOKEHUT O CTPYKTYPHBIX MOAPAa3IeNeHIAX, IOIDKHOCTHEIE
WHCTPYKIMH DPabOTHUKOB, NPHKA3EL PACTIOpSDKEHMS, yKa3aHus pPyKOBOJCTBA
YVupex/eHus); AOKyMEHTBI I10 [JIaHMPOBAHUIO, YUYETY, aHalu3y M OTYETHOCTH B
gacTH paboTEl ¢ IEPCOHATIOM VapexneHHUs. '

2.6. Komimexkc HOKyMEHTOB, COMIPOBOXKIAFOLIMN  ITPOIECC ohopMIIEHIL
o6ydaromerocs B Y IPexICHUS IPH Ero nprieMe, epeBoIe:

- TAYHOE 1eN0 00yHarmerocsd;

- JIOKYyMEHTEI, COEPIKaIINe pHbOpMAIHIO 00 yCIIeBaeMOCTH 00y4aroLIerocs
B TeKylleM ydeOHOM TOZRY (BBIIMCKA U3 KJIACCHOIO JKypHAjd (37IEKTPOHHOTO
JKypHAIIE) C TEKyIUMU OTMETKaMH H pe3yapTaTaMi IIPOMEXKYTOYHOH aTTeCTaluy),
3gBepEeHHBIE  [1€9aThIO obpa3oBaTensHON ~OpraHusalud M MIOMITHCEI0 €€
pyKoBOZUTENA (YIIOTHOMOTEHHOTO MM THIA).

TIL. C6op, 06paboTKa H 3aIUTa ePCOHATBHBIX IaHHBIX

3.1. [TopsmoK TOTy9eHIS IEPCOHATIEHBIX IaHHEBIX. |

3.1.1. Bce mepcoHanpHBIE NAaHHBIC pafoTHHMKa YUpeXACHAT CIEIyeT
nosyuaTh y Hero camoro. IlepconanbHbIe naHHBIEe 00YyJaoIIUXCs, BOCIUTAHHIKOB
CITefyeT NONyJars y 3aKOHHBIX npencTaBuTenel o0yJaromerocs, BOCITHTaHHHKA.
Ecnu mepcoHaTbHEIE JaHHBIE, BOSMOKHO, [OIy9HTh TONBKO Y TPETheH CTOPOHEL
T0 cyGHEKT HePCOHATBHBIX JAHHEX NOTKCH 6LiTh yBELOMIIEH 00 9TOM 3apaHee
OT Hero JOJDKHO OBITH IOTYdeHO COOTBETCTBYIOIICC TACHEMEHHOE COTJIacHe.
TI0/DKHOCTHO® JIMIIO B VupexIeHHH J0IDKHO cOOOIIUTE CyOBEKTy IepCOHAIBPHBIX
JAHHBIX O IeNsX, IPEeronaracMpix HACTOUHHKAX WU crmocobax —TOMyHdeHNAd
[epCOHANBHBIX NAHHEX, a TaKKe o XapakTepe IIOMUIEXKaIUX IOy ICHIIO
epCOHANBHBIX J@HHEIX B TIOCTCCTBIX oTka3a cyOneKTa epCoHaNBHBIX NaHHBIX
J[aTh IACBMEHHOE COTIIACHE Ha HX IOy ICHIC. '

3.1.2. VYupexnende HE HMECT npaBa IoiydaTh M o6pabaTeIBaTh
TIepCOHAIBHBIE JAHHbBIC cyOBpeKTa IEpCOHANBHBIX AAHHBIX 06 ¥WX pacoBOH,
HAIMOHAIBHON TPHHAUIENHOCTH, TONHTATCCKHX B3VISAAX, PENMIHMO3HBIX HIH
hrmocodCKux yOSKAEHIIX, COCTOSIHWH 3I0POBbsl, GaCTHOH JKU3HU. B cmy4asx,
HEIOCPEJCTBEHHO ~ CBA3AHHBIX  C BOIPOCAaMH  TPYHOBBEIX OTHOIIGHUH, B
COOTBETCTBHH CO CT. 24 KoHCTATYHH Poccutickoii Denepallii paboronaTelns
BIIpaBe II0JydaTh U 06pabaThiBaTh JaHHBIC O qacTHOH JKU3HH pabOTHHUKA TOJIBKO C
ero MACEMEHHOI0 COrTIacHs.

3.13. Vupexzenuwe BIPaBe o6pabaTbiBaTh ~MCPCOHAIBHBIC  JAHHEIE
06ydaromumxcs ~ TOIBKO  © IMCHMEHHOTO  COTJIACHA ponuTene/3aKOHHbX
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npejcraputeneit  obywarommxcss mo ¢opme cormacHo Ilpunoxenuro 1 K
HacrosmeMmy [lonoxenuro.

3.1.4. Coriacie pOIMTENSA/3aKOHHOTO TIpeACTaBUTEN 00ydarolerocs,
BOCIIUTaHHUKA HE TpeOyeTCs B CIEAYIOIIMX CIyJasX: '

1) 06paboTKa MepCOHATIBHBIX JaHHBIX OCYINECTBIAETCS A CTATUCTHYECKHX
I MHBIX HAy4yHBIX [eJeld MpH YCIOBUH 0053aTeNbHOro 00e3IHYHMBaHMSA
MIEPCOHANBHBIX JaHHBIX;

2) 06paboTKa IepCOHANBHBIX IAHHBIX HEOOXOAMMa JUIs 3alUTHl JKU3HH,
3J0pOBbS WM WHBIX JKH3HEHHO BAXKHBIX MHTEPECOB O00yYaromerocs, eciu
TIOJIy9I€HHEe €r0 COTIachsl HEBO3MOXKHO.

3.2. ITopsamox 00pabOTKH MePCOHANBHEIX JAHHEIX.

3.2.1. CyOBeKT TEepCOHANBHBIX MHAHHBIX TPENOCTaBIsAeT YUPEKIEHHIO
JIOCTOBEpHEIE CBelmeHHs. J[0CTOBEpHOCTh CBEIEHHH IIPOBEPSIETCS IIyTEM CBEPKH
MIPENOCTABICHHBIX AAHHBIX C UMEIOIIUMHKCS JOKYMEHTaMH.

3.2.2. B cootBeTcTBUHE ¢ T1. 14 TpynoBoro koxekca Poccuiickoit enepanuu
B L[eNIX o0ecIeueHys MpaB U cBOOOJ 4YeloBeKa U IpakJaHuHa YUpexIeHHe MpH
06paboTKe MEPCOHANBHBIX NaHHBIX Pa0OTHHWKA NOIDKHO COOIIONATH CIIEMYFOIHe
obrmmue TpeGoBaHUs: -

3.2.2.1. OOG6paboTka II€PCOHAIBHBIX JaHHBIX MOXKET OCYIIECTBIATHCH
HCKIIIOUUTENIBHO B Ieinax obecrnedyeHWss COONIOAEHHS 3a8KOHOB M MHBIX
HOPMATUBHBIX IIPaBOBBIX aKTOB, COAEHCTBHSA pabOTHHKaM B TPYHOYCTPOHCTBE,
o0ydeHHH W INPOIBIDKEHHH MO ciyxOe, obOecreyeHHs JMYHOKW 6€30MacHOCTH
paboTHHKOB, OOYJAFOIIIXCA ¥ BOCIUTAHHUKOB, KOHTPOJIS KOJIMYECTBa M KayecTRa
BBIIIOJIHAEMOH paboThl B 00ECIIEYSHHISI COXPaHHOCTU UMYILECTBA Y UPEIKICHHUA.

3.2.2.2. Ilpu ompeneneHnnt o6beMa M COJAEpXKaHWA, 00pabaTHIBAEMBIX
[EpCOHANBHBIX JaHHBIX pabOTHHKA paboTojaTeNh MOIDKEH PYyKOBOACTBOBATHCS
Konctutyiueit Poccuiickoit ®enepauuu, TpynoBeIM KomekcoMm Poccuiickoit
Menepanuy, pacIioOpsAUTEIbHEIME J0KyMEHTaMH B cepe 00paszoBaHus U MHBIMH
(emepanbHEIMU 3aKOHAMH.

3.2.3.que}meﬂﬂe npu 00paboTKe MEepPCOHATBHEIX JMaHHBIX CyOBEeKTOB
TEPCOHATBHBIX IaHHbIX JAODKHO COONMIONATH CleMyolue oblne TpeOoBaHu:

3.2.3.1. Ilpy NpUHATHH peIIeHuH, 3aTParuBalOIUX MHTEpPeCH CyOBheKTa
IIEPCOHANBHBIX  [JAHHBIX, YUYPEKJEHME HE WMEeT IpaBa OCHOBBIBATHCH
Ha IIEPCOHAIBHBIX MaHHEIX CyOBEKTa INEPCOHANLHEIX MAaHHBIX, IONYyIeHHBIX
HCKIIOYHUTENRHO B pe3ylbTaTeé WX AaBTOMATH3MPOBAHHOH 00paboTKH WM
9JIEKTPOHHOT'O TTOTy4eHUsI.

3.2.3.2. 3amuTa MEepCOHAIBHBIX JAHHBIX CyOBEKTa IMEePCOHANBHBIX NaHHBIX
OT HENpPaBOMEPHOI'O WX HCIONb30BAaHUS WM  YTIpaThl OOECIeYnBAETCS
VupexIeHHeM 3a CYeT €ro CPEeICTB B IOPSIKe, YCTAHOBIEHHOM (enepaabHbIM
3aKOHOM.



3.2.3.3. CyOBeKT NepCOHAIbHBIX JAHHEIX JOIDKEH OBITh O3HAKOMICH IION
POCITHCE ¢ TOKYMEHTAMH Y UPEX/EHNs, yCTaHaBIHBAIOIINMH ITOPSIOK obpaboTku
IIePCOHABHBIX JaHHBIX CyOBEKTOB IIEPCOHANBHBIX NaHHBIX, & TaKKe 06 ux mpasax
¥ 0043aHHOCTSIX B 3TOH 00IaCTH.

3.2.3.4. Bo Bcex ciydasx OTKa3 CyObeKTa IepCOHANBHBIX JaHHBIX OT CBOHMX
IIPaB Ha COXPAHEHHe ¥ 3aIUTy TalHbl HeeHCTBUTENICH.

3.3. OTBETCTBEHHEIM 3a OpraHu3anuio 06paboTKM IEePCOHANBHBIX JaHHBIX
B YUpexaeHu# sBILeTcs TupekTop (manee — OTBETCTBEHHBIM 3a OPraHU3ALAIO
06paboTKH), KOTOPEIH 00A3aH:

— OCYIIECTBIATh BHYTPEHHHH KOHTPONb 38 COOMIOICHHEM YHPEXKIECHUEM
¥ ero paGOTHHUKaMU 3aKOHOAATeNnsCTBa Poccuiickolt Dexepanyu 0 NEPCOHANBHBIX
JAHHEIX, B TOM uHcie TpeOOBaHUH K 3aIIHTe TIEPCOHANBHBIX TaHHBIX;

—  JOBOOWTH HO CBEIEHWsS pPabOTHUKOB YUDPEKAEHHUST  IIONOXKEHHA
3aKOHOZATeNbCTRa Poccuiickoi Denepalidy O MEPCOHANBHBIX NaHHBIX, JTOKaIbHbIX
aKTOB 10 BOIIPOcaM 06paGOTKH IIEPCOHATBHEIX NAHHBX, TPeOOBaHWHE K 3aIlATe
epCOHATBHBIX JAaHHBIX;

— OpraHM30BEIBATH IpHeM H 00paboTKy OOpamIeHH: H 3arpoCcoB CyOBEKTOB
[IepCOHATBHBIX JAHHEIX WIH X TpeIcTaBuTelell 1 (HIH) OCYMECTBIATE KOHTPOIb
3a IIpreMoM u 06paboTKOM Takux 0OpaIeHuH 1 3aIIpOCoB.

3.4. TlepeueHb JHI, [OIYLIEHHEIX K 00pa0OTKe II€PCOHAIBHBIX MAHHBIX
ofygarormuxcss YUpeKIEHHS U HX POIUTENei/3aKOHHBIX pefcTaBUTeNeH
ompenener B [TpuitoxeHnHy 2 K HacToAneMy 110JI0KEHHIO.

3.5. TlepedeHp IMI, NONYIIECHHEIX K 06pafoTKe IEPCOHAIBHBIX NAHHBIX
pabOTHUKOB YUPEXJIEHHS, & TaKXKe COHCKAaTelNeH M YBOJIECHHBIX pabOTHHUKOB
onpeneneH B [IpHIoKeHNHH 3 K HACTOAIIEMY TTonoxenuzo,

IV. PacnpoctpaHenue, IPeIOCTaBICHHE B XPaHeHHE IIEPCOHAITBHBIX NaHHBIX

4.1. TIpu 0o6paboTKe IIEPCOHANBHBIX JAHHBIX COOMIOMAIOTCS CIEAYIOIHe
TpeOoBaHU:

4.1.1. He coobmaTh IepcOHANbHEIE IaHHBIE CyOBEKTA IIEPCOHANBHBIX
NAHHBIX TPETheH CTOpoHe (e3 NMHCHMEHHOTO COriacHs CyObeKTa NepCOHAIBHBIX
JaHHBIX, 38 WCKIIOYEHHEM ClIydaeB, KOTZa 3TO  HEOOXOMMO B  IIEIAX
IpeyIPeKIeH s yIPO3bl JKH3HK U 3M0POBBIO CyOBEKTa IEPCOHAIBHBIX NaHHBIX, 2
TAKKe B CIIy9asx, yCTRHOBJICHHEIX (DeIepalbHEIM 3aKOHOM.

4.1.2. He coofmaTh NEpCOHANBHBIE JaHHBIE CyOBEKTa IEPCOHAIBHBIX
TaHHBIX B KOMMEPYECKIMX IeJIX 663 ero MHCbMEHHOIO COIVIaCHA.

4.1.3. TIpegynpexaaTh JHI, NOTYyIHBIINX II€PCOHANBHEIE [AHHEIS cyOBexTa
TepCOHATBHBIX JAHHEIX, O TOM, UTO 3TH IAHHEIE MOTYT OBITh HCIONB30BAHE! JIHIITb
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B IIEJIAX, TSI KOTOPBIX OHU COOOLIEHBI, X TPeOOBATh OT 3TUX JIMILL IOATBEPKACHUSL
TOT'0, UTO 3TO MPABHJIO COOIOAEHO.

Jlannoe IlomokeHwe He pacmpocTpaHsieTcss Ha OOMEH IepCOHAIbHBIMU
IaHHBIMH CYOBEKTOB IIEPCOHAIBHBIX JaHHBIX B IIOPSJKE, YCTaHOBIEHHOM
¢benepaabHBIMU 3aKOHAMHU.

4.1.4. OcyIecTBIsATh MMPENOCTaBIeHUe (PacKpBITHE) NEPCOHANBHBIX JaHHBIX
CyOBEKTOB IEpPCOHANBHBIX NaHHBIX B MpejeNaX YUpexXIeHHS B COOTBETCTBHM
¢ HacTosiMM IlomoxeHnem.

4.1.5. Paspemiate JOCTYyH K II€pCOHANBHBIM  JAaHHBIM  CYOBEKTOB
IePCOHATBHBIX JaHHBIX TONBKO JIMIAM, YyKazaHHBIM Ilpunoxenuun 2 u
ITpunoxennn 3 K Hactosuemy llomoxenmro. JlomymmenHsle kK 06paboTke nuna
JO/DKHEl MIMETH IIPaBO IOJIy4YaTh TONBKO T€ IIePCOHANbHBIE JaHHBIE CyOBeKTa
IIEPCOHANBHEIX JaHHBIX, KOTOpPbIE HEOOXOAMMBI I BBINOJHEHUS KOHKPETHOU
(byHKIUH.

4.1.6. He zampammBarh WH()OPMAIHIO O COCTOSHUH 3J0pPOBbi pabOTHHKA,
3a MCKJIIOYEHHEM TeX CBEIEHHM, KOTOpble OTHOCATCA K BOIIPOCY O BO3MOXMHOCTH
BBITIOJTHEHHSI paOOTHHUKOM TPYHOBOH QyHKLIKH.

4.1.7. IlpenocTaBisATh IEPCOHANbHBIE NaHHBIE PaOOTHHKA IPEICTABUTEISM
pabOTHHKOB B IIOpSIKE, YCTAHOBIEHHOM TpymoBeIM KoaekcoM Poccuickoi
denepanuy, U OrpaHUYUBATL 3TY HHMOPMALMIO TOJBKO TEMH IEPCOHAIBHBIMU
JaHHBEIMH paboTHMKA, KOTOpHle HEOOXOAWMBI MJIs BBIOJHEHHA YKa3aHHBIMH
TPEICTABUTEISIMUA UX (DYHKITHH.

4.2. XpaHeHWe ¥ WCIONB30BaHHE IIEPCOHAIBHBIX HAHHBIX CYOBEKTOB
TIePCOHATBHBIX JaHHBIX:

42.1. TlepcoHalbHEIE [aHHbIE CYOBEKTa  IIEPCOHANBHBIX  JAHHBIX
00pabaThIBAIOTCS U XPaHATCS B KaOMHETE CEKpeTaps..

4.2.2. TlepcoHalbHBIE JaHHbIE CYOBEKTa MEPCOHANBHBIX JAHHBIX MOIYT OBITH
TI0JY4€HbI, MIPOXOIUTh AalbHEHIy0 00paboTKy M INepenaBaTbCsd Ha XpaHEHHE
Kak Ha OYMa)KHBIX HOCUTEIIIX, TaK U B 3JIEKTPOHHOM BHJIE.

43. Tlpu oOpaboTke MEpPCOHANBHBIX JaHHBIX B Pa3NIHYHBIX MLEJIIX,
OIpeleNieHHbIX ~ HacTosmuM  [lonokeHuweM,  YupexaeHHe  obecreynBaeT
pasleNbHOe XpaHeHWe MEepCOHANBHBIX JaHHBIX Ha pPasHBIX MaTepHajbHBIX
HOCHTEJISIX.

4.3.1. Tlpu HecoBMeCTHMOCTU Leied 00pabOTKU IEepCOHANBHBIX NaHHBIX,
3a(MKCHPOBaHHEIX Ha ONHOM MaTepHalbHOM HOCHTENE, €CIM MaTepUalbHbINA
HOCHTEIh HE IIO3BOJSIET OCYIIECTBIATH 00paboTKy IE€pCOHAIBHBIX JAHHBIX
OTHACNBHO OT APYTrUX 3a(UKCHPOBAaHHBIX HA TOM Y€ HOCHTEJE IEPCOHATbHBIX
JaHHBIX, YUpeXIeHWeM IPUMEHSIOTCS Mephl IO OOEeCIedyeHUr0 paslielbHON
00paboTKY IepCOHATIBHBIX JaHHBIX, B YACTHOCTH:



a) IIPH UCIIOJIE30BAHUY WU PACIIPOCTPAHEHUH OIIPEIEIEHHEIX TEPCOHANIBHbIX
IaHHBIX OTAEIBHO OT HAXOJSIIIHUXCS Ha TOM K€ MaTEPHAIbHOM HOCHTENE IPYTHX
IIEPCOHAIBHEIX JAHHEIX OCYIIECTBIAETCS KOIMPOBAHHE IEPCOHATBHBIX NaHHEIX,
TIOIEKAITHAX PACIIPOCTPAHEHHIO HIIH HCIIONE30BAHHIO, CIIOCOOO0M, MCKITFOYaIOIIIM
OIHOBPEMEHHOE KONHMPOBEHWE IIEPCOHAIBHEIX MHaHHBIX, HE IOJJIKAlIHX
PACIIPOCTPAHEHHIO U HCTIONE30BAHIIO, ¥ HCTIONE3YETCs (PACIPOCTPAHSETCS ) KOIUs
TIEpPCOHANIBHEIX JIaHHEIX;

6) Imp¥ YHWYTOXEHWM WK OIOKMPOBAHWM YaCTH IIEPCOHANIBHBIX JAHHBIX
VHHGTOXAETCA WM GIOKHPYETCS MAaTepHaNbHBI HOCHTENb C IPEIBAPUTEIBHBIM
KOITMPOBAHWEM CBEICHMH, He IOMIEKAIINX YHHITOXKEHHIO WK ONOKMPOBAHHUIO,
crrocofoM, HCKIHOYAIOMMM  OJHOBPEMEHHOE  KOIHPOBaHWE TepCOHANBHEIX
IaHHBIX, IOMIEKAIUX YHUYTOKCHHUIO MIIH OJIOKMPOBAHHUIO.

4.3.2. Vapexmenve YHAYTOXaeT HIM O0E3MMYMBAET YacTh [IEPCOHATBLHBIX
JAHHBIX, €CIH 5TO JONYCKAeTCs MAaTepUalbHEIM HOCHTENeM, CrocoboMm,
HCKITIOYAOIMUM  JalbHeHImyr0o 00paboTKy 5THX IIEPCOHANBHBIX TAHHBIX C
COXpaHEHWEM BO3MOKHOCTA 0OpabOTKM WHBIX J@HHBIX, 3a(UKCHPOBaHHBIX Ha
MaTepualbHOM Hocutelle (yIaleHue, BEIMAPEIBAHHE).

4.6.PaznencHas 06paboTKa IMEPCOHANBHEIX JaHHBIX, 3a(UKCHPOBAHHEIX Ha
ONHOM MaTepHanbHOM HocuTele, ¥ HHGOpMalWH, He  ABILTONIEHCS
TIepCOHABHBIMA TAHHEIMHU, OCYINECTBIIACTCS B COOTBETCTBHA C II. 4.3, HACTOSIIIIErO
TTonmoxxeHus.

4.7. YTOUHEeHHE TIepCOHANBHEIX JaHHbIX IIPK OCYIMECTBIEHHN UX 00paboTKH
6e3 WMCIIONB30BAHUS CPEJICTB aBTOMATU3ALMH IIPOU3BOJUICA ITyT€M OOHOBIECHHS
WA M3MEHEHUs JaHHEIX Ha MaTepHaJbHOM HOCHUTEIE, a €CIIM 9TO HE MOITyCKaeTCs
TEXHIIECKAMH OCODOSHHOCTIMH MATEPUATLHOTO HOCHTENS, - IIyTeM (QHKCAluy Ha
TOM JXK€ MaTepHAILHOM HOCHTENE CBEICHHH 0 BHOCHMEIX B HUX H3MEHEHHUSX JHOO
IlyTeéM M3TOTOBJIEHHMS HOBOIO MAaTEPHAIBHOTO HOCHTENS C YTOYHEHHBIMHA
TIEpCOHAIBHBIMHA NaHHBIMHU.

4.8. KOHTpONB 38 XpaHeHHeM H MCIOE30BAHIEM MATEPHATBHBIX HOCHTENCH
IEPCOHANBHBIX  JI8HHBIX, HEe  JONMYCKAIOIWM  HECaHKIHOHMPOBAHHOE
HCIIONB30BAHME, YTOYHEHHWE, PaclpOCTPaHEHNe M YHHITOXXEHHE IEPCOHAJIPHBIX
JIaHHEIX, HAXOIAIMXCS Ha STUX HOCHTEIISX, OCYIIECTBIACT TUPEKTOP.

49. Cpox XpaHeHHS  IIEPCOHANBHEIX  J&HHBIX, BHECEHHBIX B
HH(QOPMALHOHHEIE CHCTEMb! [IePCOHATBHBIX JaHHBIX YUPEKICHHUS, YKa3aHHEC B
myukre 5.1 Hacrosmero ITomoeHus, TOIDKEH COOTBETCTBOBATH CPOKY XpaHEHHA
6yMarKHBIX OPUTHHAJIOB.

4,10. Juma, ocymecTBIoIe 00paboTKy IIEpCOHANBHBIX JaHHBIX
6e3 HCIIONB30BAHHA CpPEACTB aBTOMAaTH3alMH (B TOM uHCIe paboTHHKH
VupesxIeHnss WX JIAIE, OCYIIECTBISIOmHUe Takylo 00paboTKy HO IDOroBOpy C
VupesxaeHneM), DOIKHEI OBITH MTPOMHQOPMHPOBAHEL O (Qakre 0OpaboTKH MMH
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TIepCOHABHBIX JaHHBIX, 00paboTka KOTOPEIX OCYIIECTBISIETCs YupexieHneM Oe3
HCIIONIb30BAHUSL ~ CPEACTB  aBTOMAaTHU3allUM, KaTeropusx oOpabaThIBaeMBIX
IEPCOHANBHBIX JTAHHBIX, & Takke 00 0COOEHHOCTSIX M IpaBUiIaX OCYIIECTBIIECHUS
TaKkol 00pabOTKM, YCTAaHOBJIEHHBIX HOPMATHUBHBIMH IIPAaBOBEIMH  aKTaMH{
(emepalbHBIX OPraHOB WCIIOJHUTEIBHON BIIACTH, OPIaHOB MCIIOIHHUTEIBHOH
BacTu cyOwsekToB Poccuiickoit @eneparuy, a TakKe JOKAJbHBIMH IIPaBOBBLIMH
aKTamMu YupexaeHus (IpH UX HaIMIUK). )

4.11. Tlpu BeneHHUH XXypPHAIIOB (PEECTPOB, KHUT), COAEPIKaINX ePCOHaIbHbIE
IaHHBIE, HEOOXOMUMEBIE Ui OJHOKPATHOTO IIPOIyCKa CyOBEKTa NEPCOHAIBHBIX
JAHHBIX HA TEPPUTOPHIO YUPEKIASHUS U B MHBIX aHAJIOTHYHBIX LEJX, JOJKHEI
cOOIOATHCS CIIeIYIOIHe YCIOBHS:

4.11.1. He0OXOIUMOCTE BeJIEHUs TAKOTO KypHaya (peecTpa, KHUTH) JIOJDKHA
OLITH TIPELYCMOTPEHA JIOKAJIHHBIM aKTOM YUPEXAEHHUs, COIAEPIKAIUM CBEICHUS
0 e 00paboTKY IEPCOHAIBHEIX JaHHBIX, OCYILECTBIIAEMON 0e3 UCIIONE30BaHMS
CPENCTB aBTOMATH3al[H{, CIOco0bl (HUKcalu¥ M COCTaB  WMHPOPMAIUH,
3alpalIuBaeMol y CyOBEKTOB TIEPCOHANBHEIX JaHHbIX, II€PeueHb JIAI (TOMMEHHO
WIA TI0 [JOJDKHOCTSM), MMEIOIIUX MOOCTYI K MaTepUalbHBIM HOCHTENAM H
OTBETCTBEHHEIX 33 BEJEHHME W COXPaHHOCTh XXypHala (peecTpa, KHHIH), CPOKH
00paboTKH TEepPCOHANBHBIX AaHHBIX, a TaKXKe CBEJEHHsS O IOpsSJKe MpOoITycKa
CcyOBEKTa IEPCOHANBHBIX JAHHBIX HA TEPPUTOPHIO  YupexjeHus, 0e3
TIOATBEPKACHMS MOIIHHHOCTHA MEPCOHANBHBIX JAaHHBIX, COOOIIEHHBIX CyOBEKTOM
MIEPCOHANBHBIX IaHHBIX;

4.11.2. xormMpoBaHKe colepiKallelicss B TAKAX XKypHalax (peecTpax, KHUIax)
HHpOpPMAIHK He AOITyCKaeTCH.

4.11.3. mepcoHaNbHEIE DaHHBIE KaXIOro CyOBeKTa IePCOHANBHBIX NaHHBIX
MOI'YT 3aHOCHTHCS B TaKOHW >KypHal (KHUTY, peecTp) He Oolee OIHOTO pasa B
KaXIOM cCllydae IIpOIycka CyOBeKTa NepCOHANBHBIX [AHHBIX Ha TEPPUTOPHIO
VupexIeHH!s UIH B UHBIX aHATOTMYHBIX IETIX.

4.12. Ha caifre YupexaeHus B cooTBeTcTBUU ¢ IIpukazom Pocobpranzopa
or 29.05.2014 r. N 785 «0O06 yrBepxnenun TpebOBaHUIT K CTIPYKType
obunmaneHoro cafita 06pa30BaTeNbHON OpraHW3allMd B HH(MOPMAIMOHHO-
TeJEKOMMYHHUKaHOHHON cetn «/HTepHeT» W (opMary INpPeJCTaBICHHS Ha HEM
uHbOpMaIUN» IyONIUKyeTcs (PacIpoCTpaHIeTCs) CaeLyIoIas HHOopMalis

a) O pYyKOBOOMTEeNe YUpEeXIeHHs, €ro 3aMeCTUTeNsX, PYKOBOAUTEIIX
CTPYKTYPHBIX IOApa3[eNeHui (IpH MX HaIW4MH), B TOM 4HCle: haMUIus, HMS,
oT49eCTBO (MpH HAJTHYMK) PYKOBOIMTENs, €ro 3aMecTUTeNeHd, IOJDKHOCTH
PYKOBOJHTENISI, €T0 3aMeCTUTeNIel, KOHTAaKTHBIE Tene(OoHbl, afpeca JIEKTPOHHOH
TIOYTEHL.

6) O MepCOHATBHOM COCTaBE IEJarorM4ecKuX pabOTHHKOB C yKasaHHEM
YpOBHs 00pa30BaHusl, KBAIM(UKAIUKA U OIEITAa paboThl, B TOM YUCIE (HaMUITHIO,
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¥Msi, OT9eCTBO (TIpH Hanu9un) paboTHHKE, 3aHUMaeMyI0 JOJDKHOCT (JOIKHOCTH),
IIpernoiaBaeMble TUCIUIIIHHEEL, YUeHYI0 CTENeHb (TIpH HAalW4YHH), yIeHOe 3BaHHE
(Ipd ~ HaTMYWM), HAWMEHOBAHHE HANPABIEHHA IOATOTOBKM M (WIH)
COEIMAIBHOCTH, [OaHHbIE O  I[OBBIIEHHM  KBalMpukarmu H  (Win)
podecCHOHATBHOMN [epEnOAroTOBKe (IpH HaluIuK), o61Hi cTax paboTsl, CTaxK
paBoTHI 110 CHEIHAAIBHOCTH.

V. Iopsnok 06paboTKy IepCOHATBHBIX JaHHBIX CyOBEKTOB MEPCOHATBHEIX
IAHHBIX B HHOOPMaI[HOHHEIX CHCTEMAX

5. O6paboTKa IEPCOHANBHEIX JAHHEIX B Y UPEIKACHAY OCYLIECTBIACTCS:

51. B xpaeBolf aBTOMATH3HPOBAHHOM HWH(OPMAIMOHHON  CHCTEME
SNIEKTPOHHEIX J[HEBHMKOB M JKYPHAIIOB H PETHOHAIBHOM CerMeHTe eIHHOH
(bemepanbHON MEXBEIOMCTBEHHON CHCTEMBI ydeTa KOHTHHIEHTa O0y4arOIluXcs
10 OCHOBHEIM  0OOpa3oBaTeJbHBIM  IIPOrpaMMaM U JOIONHHUTEIBHEIM
06Te06pa3zoBaTeNbHEIM IIporpaMMaM (Jlajnee — FHPOpMaliOHHEIE CHCTEMEI).

5.2. VubopMan@OHHBEIE CHCTEMBI COIEpXaT IEPCOHAIbHBIC [aHHBIC
pabOTHHKOB, 00YJaIONIUXCA ¥ MX POUTENEH/3aKOHHBIX NpejicTaBHTENeH B Temax
TOJTy9IeHES 00pa30BaHus, ¥ BKIIOIaCT:

5.2.1. B KkpaeBod aBTOMATH3UPOBaHHOM MHGDOPMALMOHHOM CHCTEME
9JIEKTPOHHEBIX THEBHUKOB U JKYPHAIIOB - IEPCOHABHEIE TaHHbIE PAOOTHHKOB!

haMEMs, ©Ms |1 0T9ecTBO (IpH HamuIuH) (OTO IpH HAIIMIHK);

maTa pOXKACHHUS;

aJ[pec PEeruCTPalliy [0 MECTY XUTENbCTR (TI0 MECTy MpeOBIBaHs);

KOHTaKTHEIE Tele(OHH;

MeCTO paboTEL, 3aHHMaeMast JOJDKHOCTb.

5.2.2. B peruoHanbHOM CerMeHTe eIUHOH (enepalbHON MeXBEIOMCTBEHHOHU
CHCTEMBl ydeTa KOHTHHIEHTa OOYdYalolIMXCs IO OCHOBHBIM 06pa3soBaTeIbHBIM
mporpaMMaM ¥ IONONHHTENBHEIM —00meobpa3oBaTelbHBIM —IporpaMmam -
IepcoHaNbHbIe ~ HaHHBE  ofydaromuxcs H = HX pOIUTENEH/3aKOHHBIX
IpeNCTaBUTEeNIeH:

dbavmmms, mMs # oTdecTBO (IpH Hammumu) ofydarowerocs (QoTo Ipu
HAUTAIHH);

o)1 00yHaromerocs;

MECTO POXIEHHS 00ydarolerocs;

Jata poXIeHUS 00ydaroIerocs,

HOMED 3aIMCH aKTa 0 POXKIECHIH 00y9atomerocs;

IaTa TOCYIapCTBEHHOM PErHCcTpalldi POKAEHWS X HaUMEHOBAaHME Opraxa,
KOTOPEI} TPOM3BEN IOCYIapCTBEHHYIO PETUCTPALIAIO POXKICHA,

T'PaXIaHCTBO;
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cepus W HOMEp IaclopTa O0yYaroIIerocs (mocyie ero IMONYYeHHs) WIH
PEKBH3MTHI HHOTO JIOKYMEHTa, YIOCTOBEPSIOIIETO INIHOCTS;

aipec PpETWCTpaliy OOyJalollerocs IO MEeCTy JKHUTeIbCTBA (mo wmecty
npeOBIBaHUA);

CTPaxOBOM HOMep MHIMBUYaIbHOIO THIIEBOIO CHETa obyuaro1ierocs;

CBENEHHS ©O DONMTENAX HIM 3aKOHHOM TpENCTaBUTeNe O0y4atolmerocs
(pamunus, uMs, OTYECTBO (IPH HaJIM4KK), PaXIaHCTBO, aApec pPerucTpalnuy,
afpec PEerucTpalyvy MO MECTy XHTeNbcTBa (10 MECTy npeObIBaHUsA), CepHsi U
HOMEp [ACTopTa  HIM  PEKBH3HTEl ~ MHOrO  OCHOBHOTO  JIOKyMCHT,
YIOCTOBEPAIONIETO JIMYHOCTh, CTPAXOBOM HOMEP WHUBHAYaNbHOTO JIMIEBOTO
cuera, POTO IIpU HATHIHM).

523. B kpaeBoii aBTOMATH3HPOBaHHOM uH(GOpMALMOHHON  CHUCTEMe
3IEKTPOHHBIX JHEBHHKOB U JKypHAJIOB:

dbaMuIHs, MM M OTYECTBO (UIpH Hanmuguy) obyuarommerocs ((oTo mpH
HAITUIHN );

11oJ1 o0yJaroLierocs,

JaTta poXKAeHHs 00yJaroIerocs;

aZpec PETMCTpalyy 00ydYarolerocs IO MECTy JKUTEIBCTBA (mo mecty
npeObIBaHKS);

KOHTaKTHEIE TelIe(OHEI,

cBesieHus 06 yueOHOM mpoliecce M 3aHATOCTU 00yHaroIIerocs (pe3ynpTaThl
TEKyILEro KOHTPOMs YCIIEBAeMOCTH, MPOMEXYTOUHOH M HUTOrOBOM aTTeCTallMH,
JaHHBIE O TIOCENIAEMOCTH YPOKOB, IIPHYMHEI OTCYTCTBHS, CONCPKAHHUE JIOMAIIHUX
3aaHui ); :

CBeMeHUs O PONWTENAX WM 3aKOHHOM TpEACTaBUTENe O00y4qarollerocs
(bammtms, wMsl, OTYeCTBO (TIPU HANWYHME), TPAKIAHCTBO, alpec perucTpalii,
af[pec PErHCTPalluy 110 MECTy JKUTENbCTBa (IO MECTy npeGBIBaHUA), CEPUst U
HOMep  [acropra WM  PEKBU3WTBL ~ MHOrO  OCHOBHOTO  JIOKyMCHTZ,
YIOCTOBEPSIOMIErO JIMYHOCTh, CTPAXOBOHM HOMEP HMHAMBHAYalbHOTO JIMIEBOTO
cyeTa, GOTO TIPY HATMYHH).

5.3.06paboTka MEpCOHANBHBIX JIaHHBIX B uH(GOPMAIMOHHEIX CHCTEMaX
OCYIIECTBIAETCS IPU HATMYUM COOTBETCTBYIOMIEH HH(QOpMAaLHH.

5.4. JlocTyII K TIpOrpaMMe MMEIOT aJIMMHUCTpALs YIPEexKICHN, pabOTHHKHA
(memaroru), oOydJaromiuecss U HX ponuTenw/3aKoHHEIe npejcTaButend. Ilpasa
JOCTyIa K TEpCOHAIBHEIM MNAHHBIM pa3TPaHH{eHBl MEKIY —PasHIHbMHA
KaTeropusMK IONb3oBareNed. BXox B CHCTEMY OCYIIECTBICTCS TOJBKO TIPH
BBEEHWM JUYHOTO  TApoSisi  IONB30BaTe/sl  4epe3  mopTam  IocyCiyr
https://www.gosuslugi.ru/.

VI. JlocTyn K NepCOHATbHBIM JAHHBIM
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6.1. Ilpaso nocTyna K nepcoHaIbHBIM JaHHEIM PabOTHHKOB UMEFOT:

- IUPEKTOp YUpexIeHHUS,

- CeKpeTaph YUpEeKICHHS,

- [VIaBHBIA OyxTanTep Y UpexxIeHHs,

- OyxranTep YUpexIeHus.

6.2. ITpaBo mocTyTIa K IepPCOHATBHEIM JaHHBEIM 00YJarOIIIXCs HMEIOT:!

- TUPEKTOp YUPEKIEHHU,

- CEKpeTaphb YUpeKICHHS,

- 3aMECTHTENH JUPEKTopa Y UPEeKICHNS,

- KJIACCHEIE PYKOBOIUTENH Y YPEKICHHU,

- CIIELUAIACTEI Y UPEIKCHIUS,;

- Qenmpaimep YUpexIeHus,

6.3. CyOBexT nepcoHalbHEIX JaHHBIX IMEET IPaBo:

6.3.1. Tlomy4ars DOCTYII K CBOMM IIE€PCOHAIBHBIM NaHHBIM H O3HAKOMIICHHEC
¢ HEMH, BKJIIOYas [paBo Ha 0e3BO3ME3NIHOE IMOTyICHHE xomuii Jrro0o# 3amucH,
comepiKalell MepcoHaNbHBIE NaHHEIE, IIPU 3TOM IPaBo cyOBeKTa IEepCOHAIBHBIX
NAHHEBIX HA IOCTYI K €ro IEpCOHANBHBIM NaHHBIM MOXET OBITh OrpaHHYEHO
B COOTBETCTBHH C (he/lepalbHbIMH 3aKOHAMH, B TOM JHCIIE €CIU TOCTYI CyOBeKTa
IepCOHANBHEIX JAHHEIX K €r0 IIEPCOHAIBHEIM JaHHBIM HapyIlaeT Ipasa K
3aKOHHBIE HHTEPECH TPEThUX JIHIIL.

6.3.2. TpeGomatsb OT VYUpeXOEHWs YTOYHEHMS, HCKIIOYCHHI MK
HCIIPaBJIeHHs HEIONHBIX, HEBEPHBIX, YCTAPEBIINX, HEIOCTOBEPHBIX, HE3AKOHHO
[TOJIyIEHHEIX WM HE SBIIIOMEK HeOOXOMUMBIMHU U1 Y UPEeXKICHHUS IEPCOHAIbHEIX
ITaHHBIX.

6.3.3. ITory4ats OT YUpexIeHHUS:

- CBEIEHHUS O IMIax, KOTOPEIE UMEIOT JOCTYII K IIEPCOHATBHBIM JaHHBIM MK
KOTOPBIM MOXKET OBITE IIPEIOCTaBIEeH TaKOU JOCTYI;

- TepedeHh 0OpabaTHBaGMBIX IIEPCOHANBHBIX MAHHBIX M HCTOYHHK HX
Honyﬁeﬂm;

- cpoxkd 0OpabOTKM IEPCOHANBHBIX MAHHBIX, B TOM HHCIE CPOKM HX
XpaHeHus;

- CBeIeHHS O TOM, KaKue HMOpPHIWYECKHe IIOCIENCTBHA Uid CyOBexTa
IEPCOHANBHEIX JAHHBIX MOXeT IOBNIedhb 3a cobod 06paboTKa ero mepcoHaTbHBIX
IaHHEIX.

6.3.3. TpeboBaTh U3BEMEHUS Y UPEIKICHHEM BCEX JIHII, KOTOPBIM pPaHEe OBLIH
cOOBINeHsl HEBEpHBIE WA HENOJHBIe IePCOHANbHBIE JaHHble, 000 BCeX
TIPOU3BEEHHBIX B HUX UCKIIOYEHHSX, HCIPABICHUAX MK JOIOHEHISIX.

O6xaoBaTh B YINOJHOMOYCHHBIH OpraH IO 3aluTe IpaB CyOBEKTOB
NePCOHANBHEIX JaHHEIX MY B CyneOHOM [OpsIKe HEIPaBOMEPHEIE IEeHCTRUS HIIH

GesmeiicTBrs YupexneHus Ipu 06paboTKe U 3aIuTe ero IePCOHabHBIX AaHHEIX.
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6.4. CyOBexThl TepCOHANBHBIX MaHHBIX HE JO/DKHBL ~OTKa3BIBATHCA
OT CBOMX IIPaB Ha COXPAaHEHHE U 3aIUTy TalHBL

VII. OTBeTCTBEHHOCTE 32 HApyIIeHHe HOPM, PeryIupyIomux 06paboTKy
M 321HTY MePCOHANBHBIX JAHHBIX

7.1. PaGorHHKH VupexaeHus, BHHOBHBIE B  HapyIICHHH  HOPM,
pEryupyIOLUX IONydeHue, 00pabOTKy ¥ 3allMTy [CPCOHANBHBIX JAHHBIX
CyOBEKTOB I1EPCOHABHBIX JAHHBIX, HECYT THCLMILTMHAPHYIO aAMHHHCTPATHBHY!O,
IpaXKIAHCKO-TIPABOBYIO HJIHM YTOJOBHYIO OTBETCTBEHHOCTH B COOTBETCTBHH C
derepabHBIMY 3aKOHAMH. ’

7.2. Jlupekrop VYuUpexAeHUs 3a HapylIIeHHE HOpM, PerylMpyIOIHX
monydeHue, o00pabOTKy M 3al(UTy  IEPCOHAIBHBIX  JIAHHBIX cyOBeKTa
[IePCOHANBHBIX I@HHBIX, HECeT aIMWUHHUCTPATHBHYIO OTBETCTBEHHOCTH COTJIACHO
1. 5.27 u 5.39 Komexca 06 aIMHHUCTPATHBHBIX [IPaBOHAPYIIEHUSX POCCHICKOH
Denepai, a TAKKe BO3MEMAeT CyOBEKTy INEPCOHANBHBIX IaHHBIX yepo,
IPAYMHEHHBI HeNpPaBOMEPHBIM HCIOJb30BaHHEM HWH(GOpPMALH, COAepIKalleH
TIepCOHANIbHBIE JIAHHBIC.
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